How to download and install the reminder templates for the 7th ed AJCC Cancer Staging Templates
Step 1:  DOWNLOAD the templates from SHOP-ALL

· Log onto VA’s FORUM (you must have access in order to get to SHOP-ALL)

· Go to SHOP-ALL (a destination on Forum)

Username: FORUM

ACCESS CODE: *******
VERIFY CODE: *********
Good afternoon MAURI

Select FORUM Primary Menu Option: SHOP,ALL FOURWARD ISC-CHICAGO

[TNDRIVER: Proxy login for user "shopall" in progress ...]

Select FORUM,FORUM at the SURROGATE NAME: // prompt to logout.

Choose from:

   PATCH,ALL                         Read Privilege

   SHOP,ALL                          Read Privilege

   SHARED,MAIL                       Read Privilege

Select NEW PERSON NAME: SHARED,MAIL// SHOP,ALL  Read Privilege

VA MailMan 8.0 service for SHOP.ALL@FO-HINES.MED.VA.GOV (Surrogate: FORUM,FORUM)

SHOP,ALL last used MailMan: 12/29/09@09:05 (Surrogate: FORUM,FORUM)

SHOP,ALL's current banner: SHOPALL BULLETIN BOARD 

No messages in 'IN' basket.

Read mail in basket: AJCC 7TH ED TEMPLATES    (4 messages) 

AJCC 7TH ED TEMPLATES Basket Message: 1//  

· Select the messages by range, “1-4”
· Forward the message to yourself at your local VISTA address (example):

Enter message action (in AJCC 7TH ED TEMPLATES basket): Ignore// f  Forward

Forward mail to: miner,mauri@puget-sound.med.va.gov
· When done, up-caret out (“^”) as shown, to return to Forum:

REMINDERS Basket Message: 4// ^

Select FORUM,FORUM at the SURROGATE NAME: // prompt to logout.

Choose from:

   PATCH,ALL                         Read Privilege                 22 New Msgs

   SHOP,ALL                          Read Privilege                  1 New Msgs

   SHARED,MAIL                       Read Privilege

Select NEW PERSON NAME: SHARED,MAIL// ^

Now returning to FORUM, Thank you for using SHOP,ALL and PATCH,ALL  

  SHOPALL      logged out at 29-DEC-2009 11:28:53.02 

  Process FORUM_44257 logged out at 29-DEC-2009 12:28:53.03

Select FORUM Primary Menu Option:
NOTE: The reminder dialog version of the 7th edition AJCC CANCER STAGING TEMPLATES will also be posted as .prd files on the VA Intranet, National HIMS page  and on the National CAC Sharepoint (CPRS Templates 7th edition January 2010 folder).  IRM programmer assistance may be needed to LOAD .prd files into the reminder exchange option for a CAC.

Step 2:  INSTALL the reminder dialog templates.  
NOTE: If your IRM requires you to first install ANY foreign template in your site’s test (mirror) account, do that step first (you’ll need to FORWARD the messages to yourself at your site’s TEST account).
· Use the “:LMM” (Load Mailman Message) action to LOAD each of the (4) reminder exports into the reminder exchange option.  (Example):

CHOOSE 1-10: 8  CREX: CA STAGING 7TH ED TEMPLATES, A-D

         <MINER.MAURI_N@PUGET-SOUND.MED.VA.GOV> 06/01/10 

Loading MailMan message number 81941818

Added Exchange entry CA STAGING 7TH ED TEMPLATES A-D
· When done, you should have all (4) exports visible in your reminder exchange option:

Clinical Reminder Exchange    Dec 29, 2009@09:50

+Item  Entry                           Source                   Date Packed____
   19  CA STAGING 7TH ED TEMPLATES     MINER@PUGET SOUND        06/01/2010@10:09
       A-D
   20  CA STAGING 7TH ED TEMPLATES,    MINER@PUGET SOUND        06/01/2010@10:13
       E-MA
   21  CA STAGING 7TH ED TEMPLATES,    MINER@PUGET SOUND        06/01/2010@10:16
       ME-PL
   22  CA STAGING 7TH ED TEMPLATES,    MINER@PUGET SOUND        06/01/2010@10:20
       PR-Z
+         + Next Screen   - Prev Screen   ?? More Actions                    >>>

CFE  Create Exchange File Entry         IH   Installation History

CHF  Create Host File                   LHF  Load Host File

CMM  Create MailMan Message             LMM  Load MailMan Message

DFE  Delete Exchange File Entry         LR   List Reminder Definitions

IFE  Install Exchange File Entry        RI   Reminder Definition Inquiry

Select Action: Next Screen// IFE
When prompted for a reminder to link to the dialog, just hit <ENTER>:

Reminder Dialog CA STAGING 7TH ADRENAL GLAND is not linked to a reminder. 

Select Reminder to Link: <ENT>
With the ‘install’ action (INSTALL ALL) the reminder dialogs, 56 templates across the (4) reminder exchange export messages) will be installed in your site’s system.
Step 3: UNDISABLE the reminder dialogs

· Go into each reminder dialog (all prefixed with “CA STAGING 7TH”) in reminder dialog management, and remove the DISABLED setting for each.  This activates the reminder dialog.   Example:

Select Reminder Managers Menu Option: DM  Reminder Dialog Management

Select Reminder Dialog Management Option: DI  Reminder Dialogs
Select Item: Next Screen// CV   Change View  
TYPE OF VIEW: R// D  Reminder Dialogs

Select Item: Next Screen// 42  ( select by number; your number will be different 

Select Item: Next Screen// ED   Edit/Delete Dialog

NAME: CA STAGING 7TH ADRENAL GLAND  Replace  <ENT>
DISABLE: DISABLE AND SEND MESSAGE// @

   SURE YOU WANT TO DELETE? Y (Yes)

CLASS: LOCAL//<ENT>
SPONSOR: Office of the National Coordinator Cancer Programs // ^
Step 4: Grant access to the reminder dialogs as templates - done via [XPAR EDIT PARAMETER]
This must be done individually for each reminder dialog.  Example:

Select Reminder Dialog Management Option: EP  Edit Parameter Values

Select PARAMETER DEFINITION NAME: TIU TEMPLATE REMINDER DIALOGS     Reminder Dialogs allows as Templates

TIU TEMPLATE REMINDER DIALOGS may be set for the following: 

     1   User          USR    [choose from NEW PERSON]

     3   Service       SRV    [choose from SERVICE/SECTION]

     4   Division      DIV    [choose from INSTITUTION]

     5   System        SYS    [PUGET-SOUND.MED.VA.GOV]

Enter selection: 5  System   PUGET-SOUND.MED.VA.GOV

  Setting TIU TEMPLATE REMINDER DIALOGS  for System: PUGET-SOUND.MED.VA.GOV

Select Display Sequence: 100   ( select an unused sequence; your numbers will be different
Are you adding 100 as a new Display Sequence? Yes//   YES 

Display Sequence: 100 

Clinical Reminder Dialog: CA STAGING 7TH ADRENAL GLAND       reminder dialog     LOCAL

         ...OK? Yes//   (Yes)

Select Display Sequence: ^
Step 5: The VA National Oncology Office recommends linking the 7th edition CANCER STAGING templates to a note title.   

NOTE: If your site already has the 6th edition note templates linked to a note title, these must STAY IN PLACE AND REMAIN ACTIVE until clinicians at your site have completed all staging for cases diagnosed through December 31, 2009.   So, you will need to create NEW titles for the 7th edition templates and there will be about 3 months OVERLAP when BOTH editions are active, and then you can inactivate all the 6th edition note titles.  
· The local TIU titles for the Cancer Staging templates should be mapped to the national VHA Enterprise Standard title “HEMATOLOGY AND ONCOLOGY STAGING NOTE”.

· Linking the reminder dialog template to a note title.  Go into the GUI Template Editor, select ‘Edit Shared Templates’, then select the DOCUMENT TITLES drawer.  
· Create a folder for the CANCER STAGING templates (shown circled in red)

· Create the name of a new template

· Select ‘reminder dialog’ as the type, and then select the specific template from the drop-down picklist (shown circled in red)

· Select the note title from the ‘associated title’ field’s drop-down picklist (shown circled in red)

· Then click APPLY to save changes

· Continue the same process for the other CANCER STAGING templates

· When done, click OK to save changes and exit

  Example:
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June 15th 2010

Instructions – AJCC 7th Edition Reminder Dialog Templates

Found at: http://vaww.vhaco.va.gov/him/natldoctemplates.html

