Directions to Import AJCC Templates in the Text and Hybrid Format:
NOTE: It is strongly recommended that these templates be imported in your Mirror/Test Account and then once they have been reviewed and the format selected they can once again be exported and imported into your production account.
The instructions to RETRIEVE CPRS TEMPLATES from the Web page 

RETRIEVING CPRS TEMPLATES

1.     Access the webpage

2.     Find the template to retrieve

3.     Right-click and “SAVE TARGET AS”

4.  Change “SAVE AS TYPE” to “ALL FILES” 

5.  Change “SAVE IN” location to the directory where you want to store templates

6.  Click SAVE

 

IMPORTING TEMPLATES INTO CPRS GUI

1.  Open CPRS
2.  Select the Notes tab
3.     Options... Edit Templates (takes you to the Template editor)
4.     Tools...Import Templates
5.     From the Open dialog window...Look in: (Navigate to directory holding templates)
6.     Double click the document to import and the software does the rest.
7.     Hit Apply button

8.     Hit OK button to close TEMPLATE EDITOR

9.     Template is now usable from PERSONAL TEMPLATES only; if to be used by all users at a facility, it would need to be moved/copied/placed in the SHARED TEMPLATES section of the TEMPLATE EDITOR (see CAC for this process)

10.  Create a new folder w/in the SHARED TEMPLATES folder called CLINICAL PROCEDURES; move templates into CLINICAL PROCEDURES sub-folder for easy retrieval.
It is also recommended that the Tumor Registrar at your site be involved in the review process as they are the subject matter experts.
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