*Needs to be downloaded to VISTA. 
Guidance and Instruction 
NATIONAL CPRS TEMPLATES

A. RETRIEVING CPRS TEMPLATES

1. Access the VHA HIM National Documentation Templates Web page.

2. Select the template group to import (templates are in WINZIP format)

3. File Download, select Open this file from its current location, click OK

4. Select one or more of the templates to download

5. Select Extract

6. Select the location for the extract in the Folders/Drive Pane (Desktop is suggested)

7. Select Extract

8. Exit WINZIP

B. IMPORTING CPRS TEMPLATES

1. Open CPRS

2. Select the Notes tab

3. Options... Edit Templates (takes you to the Template editor)

4. Tools...Import Templates

5. From the Open dialog window...Look in: (Navigate to directory holding templates)

6. Double click the document to import and the software does the rest.

NOTE:  The imported template needs to be applied (click the apply button in the template editor window) before previewing or testing the template.

